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Sample Multiple Author Release
Form--Doctoral Dissertation

THE UNIVERSITY OF UTAH

THE GRADUATE SCHOOL THESIS OFFICE

MULTIPLE AUTHOR RELEASE FOR
DOCTORAL DISSERTATION

I, Coauthor's name , as coauthor of the work(s)
entitled  Title of work coauthored with student

hereby authorize Student’s name

to submit said work to the University of Utah as all or part of a dissertation in partial
fulfillment of the requirements for a doctoral degree. I further authorize said
Student's name to execute the following DISSERTATION

AGREEMENT™ with ProQuest Information and Learning, Ann Arbor, Michigan.

DISSERTATION AGREEMENT*
Through my graduate school, I agree to supply you, ProQuest Information and Learning, with
my dissertation and with an abstract of 350 words or less.

I grant you the nonexclusive right to reproduce and distribute my dissertation in and from
microform or electronic format, along with the right to reproduce and distribute my abstract in
any format. I represent to you that the dissertation and the abstract are my original work, do
not infringe any rights of others, and that I have the right to make these grants.

You agree to offer copies of my dissertation for sale, and to publish an abstract of my
dissertation in Dissertation Abstracts International. You also agree to pay me a royalty of ten
percent, on sales of copies of my dissertation, for any calendar year when such sales equal
seven (7) copies or more. In order to be eligible for such royalties in any calendar year, I
agree that my obligation is to notify you of any change of address at least once during the
subsequent two calendar years.

* From ProQuest "Agreement" Form.

Date Signature

Please Mail Directly to:

THESIS AND DISSERTATION OFFICE
201 S. President’s Circle #302
University of Utah
Salt Lake City, Utah 84112-9016
Fax (801) 585-6749
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Sample Copyright Permission
Form--Master's in Nursing

THE UNIVERSITY OF UTAH
THE GRADUATE SCHOOL THESIS OFFICE

PERMISSION TO QUOTE COPYRIGHTED MATERIAL

I (We), _ Publisher's name or author's name , owner(s) of the
copyright to the work known as name of work used by
student , hereby authorize

student’s name to use the following quotation(s) as part of his or her master's

thesis to be submitted to the University of Utah:

Page(s), inclusive line numbers, beginning and ending words or other identification (if the request is for an entire
article, a complete bibliographic citation is given):

We further authorize said ___ Student’s name to execute the following
THESIS AGREEMENT” with ProQuest Information and Learning, Ann Arbor, Michigan:

THESIS AGREEMENT*
Through my graduate school, I agree to supply you, ProQuest Information and Learning, with my
thesis and with an abstract of 150 words or less.

I grant you the nonexclusive right to reproduce and distribute my thesis in and from microform or
electronic format, along with the right to reproduce and distribute my abstract in any format. I
represent to you that the dissertation and the abstract are my original work, do not infringe any rights
of others, and that I have the right to make these grants.

You agree to offer copies of my thesis for sale, and to publish an abstract of my thesis in Masters
Abstracts. You also agree to pay me a royalty of ten percent, on sales of copies of my thesis, for any
calendar year when such sales equal seven (7) copies or more. In order to be eligible for such royalties
in any calendar year, I agree that my obligation is to notify you of any change of address at least once
during the subsequent two calendar years.

* From ProQuest “Agreement” Form.

Signature Title

Date

Please Mail Directly to:

THESIS AND DISSERTATION OFFICE
201 S. President’s Circle #302
University of Utah
Salt Lake City, Utah 84112-9016
Fax (801) 585-6749
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Sample Multiple Author Release
Form—Master’s in Nursing

THE UNIVERSITY OF UTAH

THE GRADUATE SCHOOL THESIS OFFICE

MULTIPLE AUTHOR RELEASE FOR
MASTER'S IN NURSING

I,  Coauthor's name , as coauthor of the work entitled

__ Title of work coauthored with student , hereby
authorize Student's name to submit said work to the
University of Utah as part of a thesis in partial fulfillment of the requirements for a master's
degree. I further authorize said ___ Student's name to execute the
following THESIS AGREEMENT* with ProQuest Information and Learning, Ann Arbor,
Michigan.

THESIS AGREEMENT*
Through my graduate school, I agree to supply you, ProQuest Information and Learning, with my
thesis and with an abstract of 150 words or less.

I grant you the nonexclusive right to reproduce and distribute my thesis in and from microform or
electronic format, along with the right to reproduce and distribute my abstract in any format. I
represent to you that the thesis and the abstract are my original work, do not infringe any rights of
others, and that I have the right to make these grants.

You agree to offer copies of my thesis for sale, and to publish an abstract of my thesis in Masters
Abstracts. You also agree to pay me a royalty of ten percent, on sales of copies of my thesis, for any
calendar year when such sales equal seven (7) copies or more. In order to be eligible for such royalties
in any calendar year, I agree that my obligation is to notify you of any change of address at least once
during the subsequent two calendar years.

* From ProQuest “Agreement” Form.

Date Signature

Please Mail Directly to:

THESIS AND DISSERTATION OFFICE
201 S. President’s Circle #302
University of Utah
Salt Lake City, Utah 84112-9016
Fax (801) 585-674
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10.

11.

12.

STUDENT NAME

CURRENT PHONE NUMBER

REQUIREMENTS FOR GRADUATION (THESIS) RELEASE
Doctoral and master's in nursing candidates

Before copying, check the quality of the original and make sure all pages are there. Carefully check
agreement between text and table of contents and lists of figures and tables.

After copying, check quality of copies and count pages to make sure there are no missing pages.
Place in order: title page, copyright page, Supervisory Committee Approval form with the original
signatures in black ink on the same thesis paper as the rest of the manuscript, Final Reading Approval
form with the original signatures in black ink also on the same thesis paper, abstract.

Submit 3 complete copies of the manuscript on approved thesis paper.

Provide 5 extra title pages (2 must be on thesis paper)

a. Securely tape 3 to outside of 3 manila envelopes with clasps (envelope size about 107x13”).

b. Copy 2 on thesis paper (1 for Library Collection of Abstracts and 1 for PQIL).

Provide 1 extra copyright page on thesis paper for Library Collection of Abstracts.

Provide 2 extra abstract copies on thesis paper for Library Collection of Abstracts and ProQuest; if
the abstract has a second page, number it "3" in the upper right corner (remove v from page).

Photocopy an extra Supervisory Committee Approval form for Graduate Records.

Obtain a cashier's receipt for binding fee (pay cashier, 165 Student Services Building, 581-6982).
Fill out and sign the UMI Microfilm Agreement form. Note that if you want ProQuest Information
and Learning to register your copyright claim with the Federal Register, you must sign the second
section on the back of the Microfilm Agreement form. A fee of $65 must be paid by certified check or
money order payable to PQIL. This fee must accompany the items submitted for thesis release.

Fill out Survey of Earned Doctorates.

Place extra pages (items listed in 5b-11) in a separate folder or envelope.

COMPLETE THE FOLLOWING SECTIONS:

13.

14.

Permanent mailing address:

Committee chair's name, department:

Please submit this form with final copies to the Thesis Office.

ALL THE ABOVE MATERIAL MUST BE SUBMITTED TO THE THESIS OFFICE BY
FOR GRADUATION.

THE GRADUATE SCHOOL
THESIS AND DISSERTATION OFFICE
302 PARK BUILDING
201 SOUTH PRESIDENT’S CIRCLE #302
SALT LAKE CITY, UTAH 84112-9020
(801) 581-8893



8.

9.

77

STUDENT NAME

CURRENT PHONE NUMBER

REQUIREMENTS FOR GRADUATION (THESIS) RELEASE
Master’s candidates (except nursing)

Before copying, check the quality of the original and make sure all pages are there. Carefully
check agreement between text and table of contents and lists of figures and tables.

After copying, check quality of copies and count pages to make sure there are no missing pages.
Place in order: title page, copyright page, Supervisory Committee Approval form with the original
signatures in black ink on the same thesis paper as the rest of the manuscript, Final Reading Approval
form with the original signatures in black ink on the same thesis paper as the rest of the manuscript,
abstract.

Submit 3 complete copies of the manuscript on approved thesis paper.

Provide 4 extra title pages (1 must be on thesis paper)

a. Securely tape 3 to outside of 3 manila envelopes with clasps (envelope size about 10”x13”).

b. Copy 1 on thesis paper for Library Collection of Abstracts.

Provide 1 extra copyright page on thesis paper for Library Collection of Abstracts.

Provide 1 extra abstract copy on thesis paper for Library Collection of Abstracts; if the abstract has a
second page, number it "3" in the upper right corner (remove v from page).

Photocopy an extra Supervisory Committee Approval form for Graduate Records.

Obtain a cashier's receipt for binding fee (pay cashier, 165 Student Services Building, 581-6982).

10. Place extra pages (items listed in 5b-9) in a separate folder or envelope.

COMPLETE THE FOLLOWING SECTIONS:

11. Permanent mailing address:

12. Committee chair's name, department:

Please submit this form with final copies to the Thesis Office.

ALL THE ABOVE MATERIAL MUST BE SUBMITTED TO THE THESIS OFFICE BY
FOR GRADUATION.

THE GRADUATE SCHOOL
THESIS AND DISSERTATION OFFICE
302 PARK BUILDING
201 SOUTH PRESIDENT’S CIRCLE #302
SALT LAKE CITY, UTAH 84112-9020
(801) 581-8893
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Triple Space* Double Space** Single Space***
| after major headings | between lines of text | within entries in lists
of figures and tables
| after all free-standing | within entries in
subheadings reference list
| before all free- | between lines in block
standing subheadings | before paragraph quotes
headings | between subheads in
table of contents
| before and after single- | between lines in figure
| before and after spaced block quotes captions and table titles

equations
|  between entries in lists
of tables and figures
and in references

| between text and a

figure or table that | before and after major
precedes or follows heads in the table of
text AND between two contents

or more figures or
tables on a page
without text (triple
space is the minimum
allowed in the latter
case)

(1 1/2 spaces may be
used if there are super-
or subscript numbers
in caption or title)

* Triple space is equivalent to two blank lines or 1/2 to 3/4 inch, depending on the font used.

The spacing chosen must be consistent throughout.

** Double space is equivalent to one blank line or approximately 1/4 inch. The spacing chosen

must be consistent throughout.

*** Single space is equivalent to no extra space between lines.
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Incorporation of Previously Published, Accepted, and
Submitted Articles as Chapters of a Dissertation

The dissertation (final product) looks like any other dissertation. In other
words, it has the same component parts and the same format as any other
dissertation.

Each previously published reprint and accepted or submitted article (or
chapter as an article prepared for publication) is treated as a separate
chapter.

The dissertation must have a general abstract that covers all components. A
general introduction and general conclusion are recommended.

If a dissertation incorporating previously published articles as chapters is
selected, references should be placed at the end of each chapter—not at the
end of the manuscript. Each set of references may follow a different style
guide, depending on the journal in which the chapter is published or will be
published.

Reprints are acceptable. However, some departments require that previously
published articles be reformatted to match all other chapters.

The reprints are accepted as they are except they must be single-sided copy
only, must fit within the thesis margins, and must be numbered
consecutively with the rest of the text. All other chapters (whether accepted,
submitted, or in preparation) must fit U of U guidelines, as specified in the
Handbook (margins, subheads, figure and table placement, etc.).

In the List of Figures and List of Tables, figures and tables from reprints are
treated as if they are numbered with respect to the rest of the text. A local,
decimal numbering scheme must be used. For example, in the List of
Figures, the first figure in Chapter 5, which is a reprint, is listed as 5.1.

The requirement that all print be at least 2 mm does not apply to reprints.
Copyright issues frequently arise with previously published material. The
students need to obtain permission to duplicate copyrighted material (and,

possibly, multiple author releases).

As for any other thesis or dissertation, students are urged to submit their
manuscripts prior to the defense for a preliminary review.
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Abstract, 16
definition and requirements for, 16
extra copy of, 16
publication requirements for, 7
use with published articles, 11
Acknowledgments, 19
definition and preparation of, 19
with preface, 19
Acronyms, 47
Appendix, 32
margin requirements, 33
part-title pages with, 33
Approval forms, See Final Reading Approval
form; Supervisory Committee Approval form

Bibliographic style. See Style guide
Bibliography, preparation of, 33
Binding

of personal copies, 52

of University copies, 52
Block quotations, 20-21
Bold, 24

Calendar, back cover
Cancelled zero, use of, 49
CDs, 33
Charts. See Tables
Citation of sources, 11, 33
Coauthored theses and dissertations, 6
Coauthors, 6
Color, use of, 30
Committee approval, 7
Confidentiality, preservation of, 4-5
Content requirement of theses and dissertations, 6
Contents or Table of Contents, 17
preparation of, 17-18
samples, 63-65. See also Table of Contents in
this handbook
Contract research, 4
Contractions, 45, 46
Conversational style, 35, 45
Copyright, 8-12
adapting copyrighted material, 10
avoiding infringement of, 9-10

duration of, 8
fair use of copyrighted material, 9
fee to reprint copyrighted material, 10
how to copyright, 8
information from Register of Copyrights, 8, 11
infringement of, 9
previously published material and, 9-12
public domain, 10
registration of, 8-9
Web-accessed material, 9
Copyright page, 14-15
preparation of, 14-15
sample of, 58
Corrections, 50
Credit lines, 10

Dates of graduation, 14
Deadline for graduation in specific semester, 2-3
See also Calendar
Dean of The Graduate School, 15-16
role in delaying publication, 5-6
signature of, 2, 15-16
Dedication, use of, 17
Defense. See Examination, Final Oral
Department-approved style guides, 36-43
Diploma, 4
Dissertation Abstracts International, 8
Division of text into parts, 20
Duplication
of copy for Format Approval, 50
of final copies, 50-51

Electronic format (ProQuest), 7
Electronic signatures, 10
Endnotes, 31
Epigraph, 17
Equations, 30-31
Examination, Final Oral

date for, 2
Expansion through photocopying, 49
Extension of time to complete degree, 3
Extensive use of copyrighted material, 9
Extra abstracts, 16-17

distribution of, 52



Fair use of copyrighted material, 9
Fees, 52-53

Figures
captions for, 26, 30
part-title pages with, 30
landscape placement of, 28
local numbering of, 26, 28
numbering of, 26, 28
oversize, 28, 30
page number placement on, 28
placement samples, 27
parts, placement of, 26
reductions of, 28
Film, approval of use, 1
Final bound volumes, distribution of, 51
Final copies, 50-51
checked for Thesis Release, 51
when to submit, 3, Calendar
Final Oral Examination. See Examination, Final
Oral
Final Reading Approval form
approval of by thesis editor, 2
preparation of, 15-16
samples of, 60, 62
use of, 2
when to have signed, 2, 15-16
where to obtain, 1
Final Reader. See also Final Reading Approval
form
chair, 2
First person, 45
Font, 49
Footnotes, 31-32
spacing of, 31-32
example of, 32
margins of, 32
placement of, 32
Foreign language theses and dissertations, 17
Format Approval
deadline for, 2, Calendar
if not obtained before final copies
submitted, 50
submission of manuscript for, 2, 50
Frontispiece, 13, 17

Graduation
dates for, 14, Calendar
forms required before, 2-3
if date is missed, 3
in a specific semester, 2-3

Graduate Council, role in delaying publication of

theses and dissertations, 5
Graduate Records Office, 2-3

Hardbound personal copies, 52

Headings, 21-25
centering of, 21
format for, 22-23
length of, 21
placement of, 21-24
spacing of, 21
types of, 21
uses of, 21-24
Human subjects, form required for use of, 3
Hyphenation, 45
with computers and word processors, 49
to maintain proper margins, 49

Illustrations, See Figures
Institutional Review Board, 3
Italics, 24

use of for subheads, 24

Jargon, 45
Journal articles
accepted but not yet published, 12
obtaining approval for use of, 11-12
incorporating as chapters, 81
Journal style
approval of, 35
listing of department approved, 36-43
Justification of margins, 49

Landscape placement, 28

Latin abbreviations, 46-47
etal., 31, 46, 47
punctuation with, 31, 46
underlining of, 31, 47

Lists (Tables, Figures)
preparation of, 18
samples of, 66-67

Local numbering of tables and figures, 24-26

Main headings. See Headings
Maps. See Figures
Margins, 49
justification of, 49
required after duplication, 49
specifications for, 49
Masters Abstracts, 8
Mechanics
basics of, 45
common errors of, 46-48
Microfilming, 7-8
Multiple authors
releases required for, 7
sample forms for, 70, 72, 74
theses by, 6
title page modifications for, 14

Notes. See Endnotes and Footnotes
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use of color, 30

Numbering Photographs
figures and tables, 24-26 approval of, 1
headings and subheadings, 24 photocopying , 30
Numbers, use of in text, 45, 46 Plagiarism, 11
Plates. See Figures
Off-campus manuscript submission, 3-4 Plural of capital letter abbreviations, 47
time requirements for, 4 Plural words, 46
Oral defense, requirement for, 2 Preface, definition and preparation of, 19
See also Examination, Final Oral Prefixes, 47
registration for, 3 hyphenation with, 47
Original manuscript Preliminary pages, 13
preparation of, 50 Preparation of original manuscript, 49
to duplicate final copies, 49-50 Print
Oversize manuscripts, fees for, 53 letter quality, 49
Oversize materials minimum size, 49
approval of, 1 size uniformity, 49
tables and figures, 28, 30 unusual, 49
quality, 49
Page length, 50 Printing, laser. See Photocopies
at end of section/chapter, 50 Privacy of research subjects, 5
Page numbers Procedures, 1-3
on copy for Format Approval, 50 Property rights, 12
placement of in preliminary pages, 13 for creative works, 12
placement of in text, 19 ProQuest Information and Learning
placement of on figures and tables, 28 Company, 7-10
Paper Public domain, 10
approved types of, 51 See also Copyright
archival permanence of, 51 Publication involving patents and restricted data, 5
availability of, 51 Publication requirements
computer, 50 for master's in nursing candidates, 7
for final copies, 51 for doctoral candidates, 7
for signature pages, 15 Publication rights, 12
oversize, 51 Published material, use of in theses and
Paragraph headings, 23, 24 dissertations, 11-12, 81
spacing for, 23, 24
Paragraph indentation, 20 Quotations, spacing for, 20-21
Parallel construction, 46
Part-title page, 20 Reductions of tables and figures, 28
definition of, 20 Reference citations, 31
for figures or tables, 30 for department-approved style guides, 44
for parts, 20 References, 33
sample of, 54 Registration fees, when required, 3
with appendix, 32 Reprints
Parts, 20 pagination of, 11
Patents, protection of applicants' rights, 5-6 size requirements for, 11
Permission to duplicate, 68 use of, 11-12
Permission to quote copyrighted material, 10 Research subjects, privacy of, 5
if published articles used in theses or Restricted data, 5
dissertations, 11-12 Royalties, 8
sample forms for, 69, 71, 73
Personal copies, hardbound, softbound, 52 Sample pages
Photocopies See Appendix A, 54-74
expansion of text in, 49 Sexist language, 46
quality of, 51 Signature forms

required, 51 approval of by thesis editor, 2



preparation of, 15-16
samples of, 59-62
when to have signed, 2, 15-16
where to obtain, 1
Single-sided copies, 50
Softbound personal copies, 52
Spacing
comparison of requirements for, 78-79
references, 33
with equations, 30
with headings and subheadings, 20-21
Statement of Completion, 4
Style
approval of, 35
basics of, 35, 45
common errors in, 46-48
Style guide
listing by department, 36-43
obtaining approval to use, 35
references for department-approved, 44
selecting, 1, 35
Subheadings, 21-24
inconsistent use of, 25
number of lines to follow, 50
treatment of (underlining, italics, bold), 24
Submission of thesis/dissertation to committee
members, 1
dates to submit before final oral, 1
Supervisory Committee, change in members, 3
Supervisory Committee Approval form
approval of by thesis editor, 2
preparation of, 15
required before submitting thesis, 7
samples of, 59, 61
when to have signed, 2, 16
where to obtain, 1

Table of Contents. See Contents
Tables
landscape placement of, 28, 29
numbering of, 26, 28

numbering by chapter, 28
oversize, 28, 30
page number placement on, 28
part-title pages with, 30
placement of, 26-27
reduction of, 28
sample placement, 27, 29
titles of, 28

Text
division and organization of, 20
division into parts, 20

Thesis editor, inside cover

Thesis Release
checklist, 52, 76-77
how to submit, 3
items to submit for, 52, 76, 77
when issued, 3

Third person, use of, 45

Title page
dates on, 14
for multiple authors, 14
preparation of, 13-14
samples of, 55-57

Titles, format for, 13, 21

Tone, 45

Topic approval, 4

University of Utah Abstracts of Theses and
Dissertations, 16

University regulations, 4-7

URLs, 33-34

Verb tense, 45
Videotapes, approval of use of, 1
Vita, 34

Web, citation of, 33
Web-accessed information, citation of, 33-34
Web-accessed materials, copyrighted, 9
Word processors, 49

to print final copies, 51
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Note: This index is an example of the maximum acceptable reduction that may be used for reduced tables,

figures, etc. in a thesis or dissertation.



CALENDAR

Manuscripts are accepted at any time during the semester. However, those students wishing to
guarantee graduation in a specific semester must meet the dates in this calendar.

SEMESTER SUBMISSION OF DEFENDED SUBMISSION OF
MANUSCRIPT FOR FINAL 3 COPIES FOR
FORMAT APPROVAL* THESIS RELEASE
Spring 2008 March 21, Friday April 21, Monday
Summer 2008 June 13, Friday July 21, Monday
Autumn 2008 October 31, Friday December 8, Monday
Spring 2009 March 20, Friday April 27, Monday
Summer 2009 June 19, Friday July 27, Monday

* Factors that can result in longer editing times include unavailability of the student to
participate in the ongoing editing process, unusually serious problems with format or
writing, and manuscript length in excess of 200 pages, which may require 10 to 20
days for the first reading, as opposed to the typical 5 to 10 days. Please take these
factors into account in planning defense and graduation dates. Remember, the earlier
a manuscript is submitted, the better the student’s chance of graduating in the desired
semester. The submitted manuscript must be a hard (paper) copy.

Note: Student corrections of the manuscript submitted for format approval must be
examined by the Thesis Editor prior to duplication of the final three copies. For
graduation in a particular semester, students must observe the final date for this
resubmission listed on the Thesis Office correction sheet.





